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Candidates are required to give their answers in their orvn words as far as practicable

Aflswer ALI- fiom the following: 10,4:40

I 5+5

i. Create a Visiting Card of'1,our college using page size as follows '

. Page width: 9.2"

. Page height-6.2"
ii. Create a Bio-data ofyour orvn in MS Word and ntust use page borders.

The qualification must be in table format.
2" 5+5

i. Create an electronic spread sheet which shorvs the sales of ditferent
products for 5 years. Create column chart for the follor,ving data

Year Product I Product 2 Product 3 Product 4

2019 I 000 800 900 | 000
2020 800 80 500 900
202t I 200 190 400 800
2022 400 200 300 1000

2023 I 800 400 400 I 200
ii. Prepare a bar chart & pie chart for analysis of the foll data.

P.T.O

(r)

Category ExDenditu res
Hospital 37t
Phvsician 218
Nursing Honre 83

Dental 5l
Adrnin & Insurance 50
Public Health 39

Home Health
Research 56
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3. Create the followin_q worksheet Salary (Enter at least 5 records)

Calculations are done as follows:

DA -15% of BASIC. HRA 20% of BASIC and TA 5% of BASIC
CROSS SALARY is BASIC+DA+HRA+TA
PF is 7.5% of BASIC
NET SALARY is GROSS SALARY _ PF

4. Make a Pou'erPoint presentation on the topic "Digital India." No of slide
ntust be 5 and apply theme and animation.
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EMP ID EMP_NAME BASIC DA HRA TA
GROSS

SALARY
PF

NET

SALARY
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