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The figures in the right-hand margin indicate full marks.
Candidates are required to give their answers in their own words as far as practicable.

Amswer ALL from the following: 10x4=40

1. Asan organizer of the fresher’s welcome ceremony of your department, you
need to prepare invitation letters for the newly admitted students in the MBA
Ist Semester. Using the Mail merge facility in MS-Word prepare the said
invitation letters for any five students stating their names, address and phone
number.

2. Create a Bio-data of your own in MS Word and must use page borders. The
qualification must be in table format.

3. Create a suitable examination data base and find the sum of the marks (total)
of each Student and respective class secured by the student. (Assume 10
students and 5 subjects)

Rules:
» Pass if marks in each subject > = 40,
» Fail if marks in any subject is < 40.
Display average marks of the class, subject wise and pass percentage

4, 6+4

a) Create two tables in MS-Access and display the contents. The records
of the first table are as follows:

Roll  Name Address
01 Souvik  Kolkata
02 Sonali Howrah
03 Jayanta Khragapur
04 Somnath Kolkata
05 Kousik  Durgapur

The second table records contents are as follows:
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Roll | Date of Admission | Address
01 07/15/2024 220
02 07/17/2024 250
03 07/16/2024 235
04 07/1882024 242
05 07/14/2024 214
— 06 07/16/2024 218
07 07/15/2024 231

b) Relate the above two tables using Roll fields as primary key and
display the following:
(i) The Name, Address and Marks fields whose marks is more than
or equal to 235. ’
(i1) The Name, Address, Date of admission and Marks field’s
contents in descending order, whose address is Kolkata.




